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· Purpose of Liaison Office 

 

A liaison office is often required by a foreign company for interacting with Indian company. 
India allows a liaison office following activities:
1. Representing the parent Company in India 
2. Coordinating and communicating with Indian companies 
3. Promoting export/ import from/ to India 
4. Promoting technical / financial collaborations between the parent / group companies, and companies of India
 

Restriction on Liaison office
5. Liaison office cannot undertake any commercial activity directly or indirectly.   
6. It can neither borrow, nor lend money 
7. It can not open any other bank account but a special account - QA22C account- that only allows inflows from abroad. 
8. Office expense must be met from inward remittance in special account opened by liaison office. 
9. It must file regular returns to the RBI. Such returns must 
include Audited Annual accounts and an activity report for the year.
 

· Main Document Required 
 We require following documents to initiate the process of forming a Liaison Office in India.
1. Letter from the Principal officer of the Parent Company to RBI 
2. The latest audited Balance Sheet of the Parent Company. 
3. Letter of Authority from the Parent Company in favour of local representative. 
4. Two copies of the English version of the Memorandum and Articles of Association (Charter Documents) of the Parent Company attested by Indian Embassy/Notary Public in the country of registration. 
Time to Form the Liaison Office
Normally 30 working days required after completion of documents to obtain approval     

 
